
LOCAL LANDMARK DESIGNATION PROCESS 

Planning and Community Development 
106 East Morgan Street 
Brevard, NC  28712 
828.884.3205 
planning.transylvaniacounty.org 

Submit a 
completed 
application form to 
the Transylvania 
County Planning 
Department. 

Department staff 
will prepare a short 
report and provide 
the application to 
the JHPC at their 
next regular 
meeting to consider 
contacting the 
applicant to provide 
assistance. 

JHPC considers the  
report and SHPO 
review and makes a 
recommendation to 
the appropriate 
governing board for 
consideration. 

Upon receipt of the 
SHPO report, the 
JHPC will consider 
the application at 
their next regular 
meeting and 
provide a 
recommendation to 
the local governing 
board 

Appropriate local 
governing board 
holds a public 
hearing 

The local governing 
board may choose 
to approve or deny 
the application 
based on 
consideration of the 
report, public 
comment, JHPC 
recommendation, 
and guidance from 
SHPO 

Pre-Report 
appointment with 
the JHPC 
Designation 
Committee 

The JHPC may 
direct the 
Designation 
Committee to 
contact the 
applicant and aid in 
preparing the 
designation report. 

SHPO reviews the 
report and submits 
comments to the 
JHPC 

SHPO staff will 
have 30 days from 
receipt of the report 
to review and 
provide comments 
and guidance to the 
JHPC for their own 
consideration. 

Appropriate local 
governing board 
considers the 
application 

Prepare and 
submit a 
Designation 
Report to the 
Planning 
Department 

Separate from the 
application, the 
applicant is 
required to prepare 
a designation report 
prior to 
consideration by 
the JHPC.  

JHPC submits the 
report to the State 
Historic 
Preservation 
Office (SHPO)  

Once staff has 
received a copy of 
a complete 
designation report, 
JHPC will be 
notified and a copy 
will be provided to 
the SHPO in 
accordance with 
NC G.S. 160D 

Local Governing 
Board adopts 
ordinance of 
designation and 
notice is provided 
to the; 
owner, tax office, 
register of deeds, 
clerk, inspectors 

Property owner is 
notified of the 
denied application 
with receipt of the 
local governing 
boards meeting 
minutes 
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